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1 Thiét 1ap hé théng tir dau

1.1 Tao mé&idir liéu
+ Sau khi cai dat chuong trinh, ban thuc thi chuong trinh tir shortcut trén man hinh. Cira )
hién ra ban click chon “Tao dir li¢u trang”

| 4 Dii liéu chudng trinh et S

Tao dif lieu mdi hoac ma dir liéu da co

30 dil li&u trang (khi ban muén tao dii liéu dé sd dung cho riéng ban)

@)

@ Mg lai dii lifu demo hodc dii liéu d& md (nhay dip dé chon) (EMafle 7 F o
Tén CSDL Ewiting dan
DEMO C:\Program Files ThuanViet Software'Shop'w 3. hDatabase

Khéing hign thi [En sau

Phin guyén Admin d& chay dugc trén Win? va ad ti€ng Viét oo diu Chon
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+ Cira s6 ghi file hién ra, ban chon duong dan dé luu file dit liéu va nhap tén file dit lidu (file
nay luu trir toan bg dir li¢u cua ban)

| 4 Save As =)

- - -

LJLJ | |, « DATA (D) » WORKING » Shop 3 ~ | ¢ || Search Shop v3 o
Organize » Mew folder 2 - (7]
¢ Eavorites it Mame Date modified Type
Bl Desktop || DU_LIEU_SHOP V3.0.fdb 19/06/2015 14:28 FDE File
4. Downloads || Shop3-Data.fdb 20/06/2015 09:31 FDE File

L =
=l Recent Places |=

= Libraries
3 Documents

J’F Music l

k=| Pictures
B8 Videos /
#& Homegroup v | 4| P ] b
S D) ) (1EU_SHOP \V3.0.fdb . |
N Save as type: ’Database file (*.fdb) v]
=« Hide Folders [ Sawve ] ’ Cancel ]

. )

Cura s0 hién ra, ban click “YES”

Xac nhan o WS g W

@ Ban cé mudn thuc hién churong trink véi dif liéu vira tao khéng?

'h j' Téi khoan m3c dinh 'Admin’, mat kh3u mac dinh réng (khéng o6 mat khie!

Cira s6 dang nhap xuét hién, ban click “Dang nhip” voi mat khau mic dinh dé trong. Ban c6
thé thay d6i mat khau nay sau khi dang nhdp vao h¢ thong trong menu “Hoat dong | D61 mat
khau dang nhap”
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7

=

e Dang nhap

QUAN LY CUA HANG BAN LE

Ngudi ding: Admin

Mat kh3u:

|| Ghinhé méat khau

Cosddiliéu: DU_LIEU_SHOP_V3.0  [J] Tydéng ding nhap

Bangohdp | | Hiybs |

Sau khi ding nhdp, cira s6 chinh xuat hién 13 giao dién “Hoéa don ban hang”

HETHONG HOATDOMG KHOHANG QUY CONGNCT NHANSU QUANTRI BAOCAO TROGIUP
&H6adon &), Quan I ban hang | [2€ Théng ké doanh thu [T Thdng ké mat hang ban S Chitiét hoat déng - Tdng hop KQKD | * Tonkho | Ghichi [14] Bao céo | (¥ Thodt | ) M& nhanh
Héa don ban hing E
M vach F3): | st |1 Thém > G HOA BON BAN HANG 3
® D Ngdy  |200672015 [v) SEHD 1500001 Lo i (F7)
K hang
M3 dit
Knoxu@t (B KHO BAN HANG [+] Mnan vien
Diéngiéi  Xu#t ban hang Bc giao hang
o
M3 hang Tén hang Gig ban BV KHACH LAY HANG | KHACH TRA HANG
Mihing  Ténmét hing Sligng  BVT  Bangd CK% Tign gidm Ghi chi Tha
a I ,
Ta0hs
ao héa v 3 -
gonmsi | | & Tién hang 0
v
. g o
g Giam gid 0 % 0
2 e
Tilé thué 0 % 0
o e :
Bai tra 0
Théing ke Tdng con 0
< . 3 (F10) g cong

1, Phién ban ding thd. hét han trong 17 ngay.

O giao dién chinh 1a chirc nang hay dung nhét.
menu chinh ctia phan mém.

| €SDL: DU_LIEU_SHOP_V3.0.fdb fL Tai khodn: Admin [~] G& tiéng Viét

Ngoai ra con rat nhiéu chirc ndng khac trén
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1.2 Thiét lap dir liéu ban dau

1.2.1 Thiét lap théng tin doanh nghiép

Sau khi dang nhéap vao ph?m mém, ban lya chon menu “Quan tri | C4u hinh toan hé théng”:

| HETHONG  HOATPONG KHOHANG QUY CONGNG NHANSYU  QUANTRI | BAOCAD  IRQGIUP
if_l Héa don (&, Quan Ij ban hang | ## Théng ké doanh thu || Théng ké Thu vién dnh..,

‘Héa don ban hang | Dir ligu ban dau 3

\ R
| Ma& wach (F3): S |1 +,  Xoa dirliéu

. £» | Céng cu nha phat trién
- & Caithém...
‘_g?.. MNgwdi dang va phan quyén

C3u hinh toan hé thong ||

va dién thong tin doanh nghiép: tén, dia chi, dién thoai, logo... va click “Ghi dir ligu”

(5 CAU HINH TOAN HE THONG - R

%‘* Théng tin cau hinh toan bé hé thdng

{af Théngtin chung Tencingty:  AUGUST STARS
[l Mauhda ddn (Tén ciing ty sé hign #h] chidi bdo o)
Lré.l May in
_ L Bia chi: Diéng Mgac-Tu Liém-Ha MNai Logo: .
i 58 phigu o
|z Ban hang #
== Tich diém 58 diénthoai: 04 3993 3333 i
G Kho hang Email: august_stars@gmail.com
5 Mt héng Lsicamon  Xin cam on Quy khach/ Thank you!
1= Canh bao
Fan |
& Quan td .
. Miuhéaddn  |%% Mwin bil B0mm (]

[ Lua chon mau khi in

[] Hign thi tnide khi in

2 Tm kigm Ghi dif ligu Thodt

—— -

1.2.2 Thiét lap danh muc kho hang va ctra hang.
Mic dinh hé thdng tao sin cho ban 01 cira hang 1a “Tru s& chinh” va 01 kho hang (kho ban
hang)
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Diém ban (menu ‘Hoat dong | Danh muyc cira hang): c6 thé hiéu don gian 1a diém ban hoic

tru s& cua ban, néu ban chi c6 01 dia diém kinh doanh, ban khong can thay doi gi. Biém ban
s€ lién ket to1 01 kho va héng s€ bi giém tror & kho nay khi c6 thao tdc ban hang & diém ban.
[ HETHONG = HOATDONG = KHOHANG QUY NG NHAN sU

i,ﬂ Héa dan E Danh muc cira hang bhu [T Thang ké 1

Danh muc mat hang Ctri=M

Haa don ban | ‘

(¥ Danh muckhach hang  Ctrl=K
Ma vach (F3): ) . Em =
E“  Gitin nhan tdi khach hang

Danh muc dot khuyén mai

= Khach hang thin thiét

H¢ thong hién thi cura s6 “Cura hang”:
Cia hang (SR

e phép ban quan I¥ va chinh sda danh muc cia hang

—

| == Thém mai | 3K x6a | # Chinh sia | % |'§Thl.'.|ng rac
Gétimacdinh: | TRU SO CHINH B2

TRU S8 CHINH

Néu ban c¢6 nhi€u hon 01 ctra hang, ban c¢6 thé thém mdi bang cach click vao “Thém
m&1/Thém cira hang”.

Kho hang (menu ‘Kho hang | Danh muc kho hang’): Ban c6 thé tao ra nhiéu kho hang tuy vao
mo hinh quan 1y. Vi du: ban ¢6 01 kho tong va 01 kho ctra hang. Hang ngdy ban xuat tir kho
tong sang kho ctra hang dé ban.
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THONG HOATBONG = KHOHANG | QUY €O T NHANSU

Chuyén kho

Kiém ké kho

ﬁ Hoa don (<, Quan Ij bar fi> Danh muc kho hang “’hn’ng ké
2 Danh muc nha cung ca
‘Hdéa don bdn hing | - ' 9 cp
I M3 vach (F3): m Nhap hang vao kha
[€ xudtknac —
...... ™ Taca @
@

Tinh lai gia vdn

=

Tdn kho Ctrl+Shift+T

Hé théng hién thi ctra s6 “Kho hang”:

Kho hang B EEEX

o - il

phép ban guan ly va chinh sda danh muc kho hang

¥éa | #” Chinhsia | &= |QThC.|ng rac

Gia ti mac dinh: B2

Thoat

— A

Ban c6 thé thém méi bang cach click vao “Thém mdi/Thém kho hang”.

1.2.3 Nhép danh muc mat hang
Chon menu “Hoat dong/Danh muc mat hang”:
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HETHONG = HOATDONG | KHO HANG © _!Cf:rMG MO MHANS
E E1Héa don | Danh muc clra hing thu |l Théng K

Hoa don ban | LI Danh muc mat hang Ctrl+M |

(2} Danh muckhach hang  Ctrl=K
M3 vach (F3): . . Bm >3
E“  Giitin nhan tdi khach hang

Danh muc dat khuyén mai
Khach hang than thiét

Bao gia ban hang

Khach dat hang

Haa don ban hang Ctri=H
Quan Iy ban hang Ctrl+0Q

-

2 o8 O Il =

Luru vét hoat ddng

[  Théng ké doanh thu Ctrl=T
il Thdng ké mat hang ban  Crl=L
=% Tong hop két qua kinh doanh
B Chitidt hoat déng ngay

Cua s6 danh myc mat hang xuat hi¢n

Hoa dan ban hang | Danh muc mat hang l

Mhém mit hang 5 | Mathang ]

== /'" (WL =N : 2| | Loc(F3): = Thém mdi (Insert) " Chinh sifa [F4] < Xéa [Del) |@Thém excel _ﬁxm
| M& héng Tén mét hang
NHOM MAT
HANG HANG

< m

Phia bén tay trai 1a danh myc nhém mat hang, dé thém méi ban bdm nat diu “+” hoic nhay
phai vao cay danh muc chon “Thém nhém mat hang”
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5 NHOM MAT HANG - THEM MG | o5

R —

Mhom mat hang

: [A] Phimtét ~ | = Trudc (F10) sau (F11) |[ Tao méi !

Tén nhém mt hang Anh: B2
Bianh ma san pham
Vi du ban quy dinh ma: AQ cho nhém Ao, thi céc san

pham trong nhém ndy =& o6 ma tu sinh bt d5u bang
AQ: ADDDT, ADDDZ..)

Ban dién tén nhom va nhap ma code bit diu cho mit hang trong nhém va click “Ghi dit liéu”.

*** Chudn héa ma mat hang

Hé thong hd tro 2 ma: mi sin ¢ va ma hang (mi tu sinh)

M3 sin c6 1a cic ma hang hoa clia nha cung cép, vi du cac mi vach duoc in sin trén bao bi
san p ham.

Ma hang hay ma ty sinh 1a ma dugc st dung trong chuong trinh va cting chinh 1a ma ban dat
cho hang hoa trong ndi bo cua ban.

Ban nén chuin hoa bang ma dé d& dang kiém soat va quan 1y.

Heé thong Azpos c6 chiic ning cho phép ban tu dong kiém soat viéc nay bang cach thiét 1ap
kich hoat ché d¢ ty dong danh ma tai menu “Quan tri | Cdu hinh toan hé théng| Mit hang”

3 CAU HINH TOAN HE THONG =

% Théng tin c3u hinh toan bd hé théng

{nt Théng tin chung [T 50 dung ma san cé 500 dung m& hang
& Mauhda ddn Td ddng sinh ma vach
=) Méyin
e — Chigudaimdvach |7 [ C6 ket kigm tra
[ Banhang Tim theo M3 hang ~| Cachtim
&= Tich diém [T &1 dung can dién ti
% Kho han
— - Cho phép ting t&n mat hang [7] Hang cé bdo hanh
& Canh bao [ 5 dung hang sa&n xust
2 Quan ti C&u hinh 50 dung nhigu gid bén trén m&t hang hay khéng
[ 56 dung gia 2 Dién gidigd 2 Gidbén 2
[7] Svi dung gia 3 Diéngidiga 3 Gidban 3
[] St dung gia 4 Dién gidi gid 4 Gid ban 4
[ Hign thi d& la chon ndu cd nhidu gia
Sipxépthititheo | M hang -

b

10
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Ban kich hoat ché¢ d9 “Tu dong sinh ma vach cho san pham”, véi d6 dai cia ma ¢ 6 “Chicu

dai ma”.

Vi glu: ban tao nhom “Hang gia dung” v6i ma san danh cho san phém bat dau b?mg “GD”,
cI’liéu‘ dai ma 7, khi thém héng vao nhom “Hang gia dung”, hé thong s€ tu dong sinh cho ban
bat dau tr ma “GD00001” dén “GD99999”

#

C NHOM MAT HANG - THEM MG

|

-

= MNhom mat hang

: [#] Phim tit = | ¢= Trudc (F10) - Sa

1) ||jTa::| mdi

Tén nham mat hang  Hang gia dung

Banh ma san pham GO0

Jm

(Vi du ban quy dinh ma: AQ cho nhém Ao, thi céc san
pham trong nhém ndy s& cd ma tu sinh bat d&u bang
AD: ADDOT, ADDDZ..)

|EI__u'u || Luiu & Méi |

Luiu & thoat

Néu ban co nhiéu cap, hé thong s& ldy ma bat dau tir cap 1 cho tdi cap cudi cung. Tiép tuc vi
du trén, néu ban c6 nhém con trong “Hang gia dung” 13 “Noi chao”, 6 mi cho san phim bt
dau bang “NC” thi h¢ thong s& sinh ma tir “GDNC001” dén “GCND999”

Néu ban sir dung may quyét mé vach, ban nén dit ma 1a dang sd, vi du: 1000001, 100002....

bé thém mdi mat hang, ban c6 thé chon nhém va bam nat “Thém mai”

Haoa don ban hdng | Danh muc mat hang

Mhom mat hang |

g

L AN

Mit hang |

Loc (F3): Thém mdi [Insert] | * Chinh =01

1. Chon
nhom

M3 hang

2. Thém
MO

11
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Ban dién céac théng tin va bAm “Luu &thoat” dé luu va thoat khoi cira s6 ndy.
*** Ton toi thiéu: la gia tri khi ton trong kho nhé hon gia tri nay, hé thong sé dwa ra canh
bao de ban mua thém hang.

Chu ¥: ban 6 thé import dit liéu tir excel vao hé thong dé giam thoi gian nhdp tirng mit hang
mot.

Trude khi ban import dit li€u, ban phai tao san danh muc nhém hang hoa cting nhu danh sach
don vi tinh.

Ban nhay phai vao danh sach mat hang chon “Thém nhanh”

12
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== Thém M3t hing Ie
a

- Cap nhat nhanh [excel}
# Chinh sia

Bt gia tri

Loc theo gia tri

Sap xép theo 3
Refresh

In danh sach

5ao chép &

5ao chép vang chon

X &

Xda

Tu déng dan cot

Cét hidn thi

Cira s6 hién ra ban click vao nat “Thém nhiéu dit liéu dang phuc tap”

(oo | s

13
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Ctra sO hién ra ban click vao nut “ Chon file Excel”

Nham mat hang:
Bidn vitinh:

Gid ban:

Gig nhap:

Ghi chi:
Tén & thigu:
Tén téi da:

Hoa hiéng:

Gid van:

B&i tac ky gdi:
Mac dinh giam gia:

Mac dinh giam tign:

Thém nhanh " 4 - - [ESREER
L Méi ban di&n danh sdch M&t hang vao ludi phia dudi. Céc thusc tinh chung
P sddong 1 o Thém difliéu 7 ¥éa dirliéu | Dan difliéu || Chon file Excel M3 hang:
M& hang Tén mét hang:

[J[]

[ e e l [ Heiy bé

-

Chaon file excel hodc xust file mau

Mé&u ban chua cé file excel, click vao "¥u#t file mau"

¥udt file miu cac cit dang hign thi trong danh sach

¥udt file mAu t& ca cac cft (bao gbm ca cit &n)

M&u d& cd mau, click "Chon file excel”

|

Chon file excel

Hiry bé

-

Ban chon file excel ¢6 cac cot twong trng: Tén hang, Pon vi tinh, Gia ban 1¢, Gia ban budn,
Gia nhap, Nhom hang

Ban c6 thé st dung file mau imports.xls di cung v6i bd cai. Chu ¥, khi import, hé thdng s& lay
sheet dau tién do d6 ban phai chuyén sheet chira dit li¢u vé€ vi tri thir nhat.

14
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= — Danh muc mat hang.xls [Compatibility Mode] - Microsoft Excel
Home Insert Page Layout Formulas Data Review View
h}] b cut Arial = P @Wrap Text General - *é‘l
—— Eacopy - _ L =
Pa'ste f Format Painter B 7 = = @ ISR % T %o B 5 I-E:oorrrlldaﬂionngal' E
Clipboard ] Font P Alignment T Number ] 5
G4 - fe | 100
] A B C D E F
| 1 |Ma hang Tén mét hang Nhém mét hang Ben vi tinh Gia ban Gia nhap
(2 MPO0O0001 Kem tay long cho da nhay cam MY PHAM Tuyp 195.000,00 80.000,00
3 MPOO002 Kem dw&ng trang cap toc MY PHAM Hdp 350.000.00 100.000.00
| 4 |MPO0003 Siva duing da chdng nhan MY PHAM Tuyp 424.000,00 150.000,00
5
6

Ban chon tuong ting cac cot trén file excel

Thém ti excel

|

Huding dan: Ciit bén trai [ cit san cb trong file excel cia ban.
Ban Iua chon cit bén phai d& hé thing higu dudc cdt trong file excel 13 di iéu ndo

Ciit excel

Tén mat hang

Mhém mét héng

Bldn vitinh

Gid ban

Gia nhap

5@ lugng tén ban dau

| Tu ddng chon

D ligu

Tén mat héng
Mhém mat hang
Bdn vitinh

Gid ban

Gia nhap

Ghi chu

Tén tdi thigu

Tén t&i da

Hoa hing

Gid van

Daitac ky gl
Mac dinh gidm gid
Mac dinh giam tign

[l::hap nhan ] | Hy bé |

15
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Thém i excel |

Hudng dan: Cét bén trdi |3 cét s3n c6 trong file excel cia ban.

Ban lua chon ot bén phdi d& hé théng higu dudc oft trong file excel 15 dU iéu ndo

Cit excel D ligu

Ma hang Ma hang -

Té&n mat hang Tén mat hang -

Mhém mat hang Mhém mat hang -

Bldn vitinh Bldn vitinh -

Gia ban Gia ban -
3 nhap Gi& nhap -

56 Iuigng tBn ban d3u | -

| Tij déng chon | Chgpmhan | | Hoybo

.,

Sau khi chon xong, bam “Chap nhan”
Ctra sO “Xac nhan”

#ac nhan b ®- ﬁ ‘

DiF ligu excel ban vira chon cd mdt 56 'Mhom mat hang' chua t6n tai trong hé thang
Ban cd mudn thém vao khang?

L

Bam “Yes” dé hé thong thém “Nhoém mit hang”:
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Thém nhanh . | = [ B

(=) Méi ban dign danh sach Mhém mat hang vao & phia dudi, mdi
— dang mdt Mhém mat hang
Anh: s IE‘

MY PHEM

ap nhan Hiny bd

Sau do, hé théng s€ yéu cAu x4c nhan dé thém “Pon vi tinh” néu don vi tinh ban thém chua
ton tai trong h¢ thong, thao tic giong nhu thém “nhém mat hang” & trén.

Al
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Dit liéu sau khi bAm “Chip nhan”

Kem dusing tréng cdp tic

m =

Slia dufing da chéng nhan

Tl

Ban click “Chép nhan” dé thém dir lidu vao h¢ thong.

Dit ligu sau khi bam “Chép nhan”

S|

< = = = EE = E

—| = ) ]

Ténmat hang

Kemty éng cho da nhay cim
Kem duing tiing c3ptéc
Siia duing da chéng hén

LMY PHAM
T MY PHAM
T MY PHAM

195.000
350.000
424,000

80.000
100.000
150.000
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1.2.4 Nhéap danh muc khach hang
Hoan toan twong ty danh muc mat hang

HETHONG HOATOONG | KHOHANG QUY CONGNT  NHANSU

- &1 Hoa don B Danh myc ca hing thu |l Théng ké m
R )| Danh muc mit hang M

Hoa don ban b _

- Danh muc khach hang rl+K [
Nhém mit ha : e |
E“  Giitin nhn tdi khach hang

A | 4

Danh myc dgt khuyén mai

...... ¢ :ci} B  Khach hing than thiét I héng

...... ua

.50 Hangg [} B0 gid ban hang 00001 Kem téy

v [ (/) Khach dit hang 00002 Iﬁemd\.q
= T

...... 3 Thing 00003 Suia dud

Hda don ban hang Ctri=H
Quan Iy ban hang Ctrl+Q

Thdng ké doanh thu Ctrl+T

&
@
9  Luuvét hoat dong
w
il

Thdng ké mat hang ban  Ctrl+L
Tang hap két qua kinh doanh

Rs Chitigt hoat dong ngay
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1.2.5 Nhap danh muc nha cung cap
Hoan toan twong tu danh muc mat hang

HE THONG HOATBONG | KHOHANG | QUY  CONG NG NHARSU  qU
: = Héa don ) Quan ljban > Danh muckho hang Hlang ké mat h
Hoa don ban hang | Danh muc "5" R ——— i

:thm m3thing @ Mhap hang vao kho

b 2 lLE2 [ J{ué'tk.ha'c o Thém

@ Tatca @ Ch.uye”n kho ]

B Chua thit 13p Kiém ké kho

----- = Hang gia dung @  Tinhlai gia vén Kem tdy 16ng

A Ténkho  Ctrl=Shift=T oLl

I [MPOU0US Slia dufing d

1.2.6 Nhap toén kho ban dau khi str dung phan mém

Khi bat dau sir dung phan mém ban can nhéap s6 ton ban dau. Ban c6 thé nhap thong qua
phiéu nhap kho hoic sir dung chirc ning nhap ton dau. Budc nay can phai thuc hién sau budc
nhap danh sach mat hang.

Ban truy cdp vao menu “Quan trj | Dit liéu ban déu | Ton kho ban dau”

(e , e T E . T

QUANTRI | BAO CAD  TRO GIUP

T Thu vién anh... "ang hop KQKD | . Ténkho | _» Ghi chid |1l
| Dir ligu ban dau * Céng ng khach hang ban dau
¥oa dif ligu Céng no nha cung cdp ban diu

H t» | Chng cu nha phat tridn |T:':|r1 kho ban d3u |

M 4 Caithém... — g

e Ehin =

| B Mowdi ding va phin quyén i tinh

T % | Cau hinh toan hé thé M S Tuyp 195.000
IO Trang cap 1o =T FEAM 7 Hop 350.000
iting da chéng nhan = MY PHAM 7 Tuyp 424 0004

Ban lya chon kho hang sé& thiét lap va click “Chép nhan”. Hé théng s& hién thi cira s6 bao
gom tat ca cdc mat hang cho ban nhap s6 ton va gia tri von hién tai.
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ERCTTC TR : - W

Ngaychét: 31/12/2014 |»| Khohang: (B KHO BAN HANG Téng gia tri:  40.000.000

Loc mat hang (F3): | @Impart tir excel r_‘*i’ Export file mau

ﬁ C3p nhit théng tin t6n kho ban d3u khi si dung ph3n m&m

86 Irong ton kho khi bt
dau st¥ dung phdn mém =

Don gid von ban dau khi bat
dau st¥ dung phan mém

Téng s& lidng: 400 lGhidﬁIiéu H Thodt ]

M& s3n ¢ Ma& hang Tén hang BvT Tén Gi& van Gid tr
Dung cu cét hoa qua thanh sdi dai
2 MPOD001 Kem tdy 16ng cho da nhay cam Tuyp 100 70.000 7.000.000
3 MPDODDZ Kem dufing tréng c3p tic Hap 100 55.000 9.500.000
4 MPDD003 Siia duting da chéng nhan Tuyp 100 160.000 16.000.000

Ban c6 thé import dit liéu tir excel bang cach click “Import tir excel” va thao tac twong tu
import danh muc mat hang. Ban chuan bi file mau bang cach Click “Export file mau” va dién
dir liéu hién tai vao file do.

Sau khi nhap thong tin hogc import tir excel, ban click “Ghi di liéu”. Cha y chon ngay chét 1a
ngay dau ky.

1.2.7 Nhap céng no ban dau khi str dung phdn mém

Tu’ong tw nhu ton kho ban dau, ban nhap cong ng ban dau (phai thu va phai tra) & menu
“Quan tri | Dit liéu ban dau | Cong no phai thu”

Gia tri nay la cong ng cua d01 tac trude khi sir dung phin mém. Hé thong s theo doi trén gia

tri ng' (khong theo ddi chi tiét ddi voi cac cong ng trude khi sir dung phan mém).
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2 Hoat dong ban hang

2.1 Bao giacho khéach

Ban thue hién bao gia khi khach yéu cAu giri bao gid mot sd mit hang.

Dé thyc hién tao bao gia, ban Iya chon menu “Hoat dong/Bao gia ban hang”
HETHONG | HOATBOMG | KHOHANG QUY  CONGNG N

f 8= Hga don | Danh muc clra hing thu [ 1

ry |, Danh muc mat hang Ctrl+M

Haa dan ban b

- {3 Danh muckhach hang  Ctrl=K
Mhom mat ha , : , .
E“ @i tin nhadn tdi khdch hang

_-'HL Danh muc dot khuyén mai
...... - . . - e =z
Tét ca == Khach hang than thiét 13 hdng
b Chuia th
.7 Hang [T B4o gia ban hang
7% MYPH (D) knach d3t hang 00002
...... ‘E Thung
&5 Héa don ban hang Ctrl+H 0ooo3
@, Quén Iy ban hang Ctrl=Q

@ Luuvét hoat déng

% Thdng ké doanh thu Ctrl+T
{fll. Thdng ké mat hang ban  Ctri+L
=% Tang hop két qua kinh doanh

i [Feq  (Chitiét hoat dong ngay
Cira s6 bao gié hién ra, ban click chon khach hang trong danh sach (v&i khach quen) hoac
nhap truc ti€p thong tin khach: Tén khach, dia chi, dién thoai...

Lya chon cac mat hang bang cach tim ki€ém mat hang va bam Enter hodc bam nat “Thém vao
: ’( 2
phiéu”.

***Tim kiém:
Ban c6 thé tim theo ma hay theo tén san phdm. Mac dinh hé thé’ng cho tim kiém theo ca 2 tuy
nhién ban co thé thiét lap lai tuy chon nay trong “Quan tri | Cau hinh toan hé thong”.

[Fia tri tim kigm

) M&wach () Ténhang @ C3hai [ Thigt |3p =8 dung m3 vach ]

Sau khi hém hang vao phiéu, Iya chon thué va giam gia néu c6. Click “In phiéu bao gid” dé
hién thi phiéu bdo gia.
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Tao m&i bao gia

Céngty TNHH Hudng Sen
Céng ty TNHH Hidng Sen
Ha Noi

Dung cu cét hoa qué than...
Kem téy 1ng cho da nhay
Kem duiing tréng cdp téc

Siia duing da chéng nhan
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b

Khach hang: Céng ty THHH Huong Sen

“,

AUGUST STARS
Bia chi: Bong Ngac-Tir Ligm-Ha Mgi
Bién thoai: 04 3993 8333, Email: august_stars@gmail.com

i,

BAO GIA

Mgéy 20, théng 0B, ném 2015 $6 phibu: BG15/00001

Bia chi Ha Néi Mhén vién: Administrator

Bign thoai: In 1dc: 20/06/2015 12:09 P
STT Ma hang Mit hang BT So lweny Bon gia Thanh tign

1 GDO0001 Dung cu cat hoa qui thanh soi dai Cai 10 160.000 1.600.000

2 MPO0001 Kem tay lng cho da nhay cam Tuyp 10 195.000 1.850.000

3 MPO0002 Kem dudng tring cip the Hip 10 350.000 3.500.000

4 hPO0003 Sira dudng da chang nhin Tuyp 10 424.000 4.240.000

Ghi chil Tién hang 11.290.000

Chiet khau 0% 0

Thue: 0% 0

Phi wan chuyén: 0

TONG TIEN 11.290.000

(Bang chil Mwdi mot tridw, ha! trdm chin mwori ngan dong chan dong chan)

Cam om Quy khach di tin ding san phdm cha chiing toi, rét kdn hanh dwoc phuc vy Quy khach!
Ngudi lap
(Ky, ho tén)

Dé xuét phiéu bao gid ra pdf hoic excel giri cho khach hang, ban bam vao nit “Save” trén
thanh cong cu va luya chon dinh dang can xuat ra.

XEM BAD CAD i
Print [ [[=]'save=| = -~ 34 I |

Prepared report. ..

-] Adobe Acrobat... |
Rich Text file. ..
HTML file. ..

XML (Excel) table...
Excel 2007 file...

[ [k

PowerPoint 2007 file...
OpenOffice Calc...

CSsV file...

Text File Matrix Printer. ..

Image file...

Trén giao dién phiéu bao gi4 ciing nhu giao dién khac, déu c6 cac nat diéu khién:
EE[ Phim tat = | 4= Trudc (F10) = Sau [F11) T@u méi - Sao chép
Phim tit:

@In
B

L)

Xem trudc

Thoat

Eﬂ Tao mdi
i 5ao0 chép
=
L 8 MG
Luu & Thoat

[Ctrl =Shift+P)

(Ctri= M)
(Al = Q)

[CErl=L)
[Ctrl=5)
[Enter]

[CErl=F)

[ESC)

Méi: tao méi phiéu
Trwée: mé lai phiéu trude gin nhit do ban tao trong ngay
Sau: m¢ lai phiéu sau gan nhét do ban tao trong ngay

Sao chép: Sao chép dé tao phiéu méi gidng phiéu duogc sao chép
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2.2 Héda don ban hang
Click chon “Hba don” trén thanh cong cu

HOATBONG  KHOHANG QUY CONG NG

HE THONG

@J Quan Iy ban hang | |#F Thdng ké doanh thu ||

Cira s0 hoa don ban hang xuat hién, ban thao tac tuong ty nhu phiéu bao gia.

Hga don ban hing | s X
Mé vach (F3) Al Thém »> G HOA BON BAN HANG o
9 e Nady /062015 [ =] S5HB 1500001 Loa g8 (F7):
-2 Hang gia dung
L MY PHAM K hang [~]
M dt
hang Knoxudt (B KHO BAN HANG [~] Nnanvien =]
Diéngidi  Xudt ban hang Be giao hang
o
| M hang Tén hang Gia bén v KHACH LAY HANG ‘KHACH TRA HANG
1 |GDO0DO1 Dung cy cét hoa qué thanh sgi dai 160.000 | Cai Mihang  Ténmat hang Shiong  BVT Bon gid Thanhtign Tign giam Ghi
¥ Kem Ly léng che da nhay cam ] 1 |Gooont  |Dungoycdthoas.. wjca | eoom|  1.s00m] 0] o
3 [MPDODOZ Kem duiing tréng c3p téc 350,000 | Hop » 2 [MPOD0OT  [Kem tay long cho Twp | 195000[  1950000] 0] 0]
4 |MPoDDO3 Siia dung da chding nhan 424000 | Tup
< i | *
g Tién hang 3.550.000
-
S
g Giam gid 0 % 0
|
2 R
Tilé thué 0 % 0
Phivan chuy&n 0
Boitra 0
Téng cong 3.550.000

Sau khi nhap thong tin, llan click “Thanh toan” dé thuc hién thanh toan.

¥AC NHAN THANH TOAN s_ -

|

BAN CO MUON THANH TOAN KHONG?

TONG TIEN:
Khach dua:

Tra lai:

@ Tignmat | Quetthé

- Ban chon "Bidng bill va in" d& x&c nhin thanh todn, in héa ddn va
dang hil.

- Ban chon "Biéng bill khéng in" d& xdc nhan thanh todn, KHONG in
hda ddn va dang bill ¢t kigm gidy).

- Ban chon "Huiy bd™ d& thodt khdi cua sa.
[ Khach hang nd

1.795.000
1.795.000
0

! Chuy&n khoan

Bong bill va in =

Biéng bill khéng in 5

Hiyba X | [

Ban dién thong tin s6 tién khach dua va bam Enter hodc click nat “Ddng bill va in” dé in hoa

don cho khach

Sau khi in xong, hé théng tu tao don hang méi.
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2.3 Khach mua hang qua dat hang cé thanh toan trwéc
Tai Menu “Hoat dong”, ban click “Khach dat hang”
HE THONG | HOATBOMG | KHOHANG  QUY CONG

¢ £ Héa don B2 Danh muc cira hang th
4))  Danh muc mat hang Ctrl+m B

Hoa don ban |
-2 Danh muc khach hang Ctrl+K —
M3 vach (F3): . &
] E“  Gditin nhan téi khach hang ]
""" ¢ Tatca Danh muc dot khuyén mai
------ « Hangg . A
Khach hang than thigt
...... & MY PH ?

= Bao gia ban hang
|@ Khach dit hang

Hoa don ban hang Ctrl+H

JE,  Quén Iy ban hang Ctrl=Q

[=

1 GDO0D ,99 Luu vét hoat ddng I_

I|h 2 LEE |52  Thdng ké doanh thu Ctrl=+T I

3 |MPODO (@i Thdng ké mdt hang ban  Ctrl<L

4 |MPoDOl -~ Tdng hop k&t qud kinh doanh
FEzq  Chitiét hoat dong ngay

Giao dién dit hang xuat hién, ban nhdp thong tin trong ty cach nhap phiéu bao gia
[7 OAT HANG - THEM MGT 0 i S

f D3t hang

E [2] Phim tit ~ | 4= Truge (FL0) = Sau [F11) || “{Tao méi | Sao chép

Moy 20/06/2015 E| S8 phigu  DH15/00001

Khdchhang  Céngty TNHH Hudng Sen B2

Tén khach Céng ty TMHH Hudng Sen Pt tign inidc
Bia chi Ha Nai

Blién thoai

Email 54 hoa ddn:

Ghi chii

Néu khach dit tién trude, ban click nat “Dat tién trude”.
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OHIEU THU - THE |

20/06/2015 [+ | PT15/00001

] Thutign khéch dat tnide v

B3t tign tidc s§ phigu dat hang: DH15/00001

Cangty TNHH Hucng S

Ctra s0 phicu thu ti€n hién ra, ban nhdp so tién dat trudc va bam “Ghi dir liéu”. Chu y, & day
ban khong can bam nut “In phiéu” vi so tién dat sé dugc hién thi ngay trén phi¢u dit hang.

Sau khi nhép lidu xong, ban bAm “In phiéu” dé in dat hang cho khach
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AUGUST STARS

% Bia chi: Bdng Ngac-Td LiErm-Ha Mo

Bign thoai: 04 3993 5333, Email: august_stars@gmail.com

PHIEU PAT HANG

Mgay 20 thang 06 nam 2015

54 phiéu: DH15,/00001
Khach hang: Codng ty TNHH Hu'ong Sen

Bia chi: Ha Mai MNhan vign: Administrator
Bién thoai: In l0c: 20/06/2015 02:22 PM
STT | M4 hang Mat hang PVT| SL Bon | Thanh
gia tieén
1 | cooooop |[PMngcucathoagua | g 1|160.000|  160.000
thanh soi dai
kern tiy 16ng chao da .
2 | MPOOOOL | Tup 1| 195.000 195,000
3 | mpooooz fl‘;:m duting trang cap | |4, 1|2s0.000|  3s50.000
i chl Tién hang {05.000
Chiét khau 0% 0
Thué: 0% 0
Phi v C: 0
TONG TIEN 705.000
Pat trwdc 500.000
CON LAI 205.000
{Bang chiy Bay trim link ndm ngan déng chin dng chin)

Cam ot Quy khich d3 tin ding s3n phim ctia chiing 185, rat han
harfr duse phuc vu Quy khach!
Khach hang Nguai 15p
(K, ho t8n) {kf, ho t&m)

Khi khach t6i 1y hang, ban mé& giao dién hoa don va click “M¢ dit hang” dé chuyén toan bo
thong tin dat hang sang hda don ban hang.
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[ HETHOMG HOATBOMG KHO HAMG QUY COMGND MNHANSU QUAMTRI BAD CAD  TRO|
iﬁ Héa don (=), Quan Ij ban hang | 2% Théng ké doanh thu |l Théng ké mat hang ban sy Chi tiét hoat df

Hoa don ban hang l Khach dat hang

M3 vach (F3): SL:IIIII|IIIHHEII

...... ! Tat ca
- = Hang gia dung
L MY PHAM
Ma dat
hang
Luiu tam
I Ma lai
M3 hang Tén hang Gid bén VT
1 GDO000 Dung cu cét hoa qua thanh edi dai 160.000 | Cai
Kem tdy l6ng cho da nhay cém 7 Hoa
3 MPOO00Z Kem dufing tréng cép téc 350.000 | Hap ——
4 [MPOODO3 Stia duding da chéng nhan 424000 | Tuyp | - -
Giam sl i

Giao dién tim kiém dat hang xuét hién, ban chon don dat hang can chuyén thanh hoa don,

bam “Chon” dé hoan thanh

= =

“
prwe eSS eeme———la
Loc dif liéu i5: | Difliéu ]
S& phigu Lol |
Nady T 21/05/2005 = Mgay S8 phiéu Tén khach Bia chi Bién thoai Email Tan
k1 0/06/20 0000
Bén:  20/06/2015 :
e ing B
i
|
< m ¥
Théng tin | Dat hang chi tiét | Bon hang | Phiéu thu 1
Khdi tao: 20/06/2015 14:20 PM Khdi tao bdi Administrator
Stia d&i gdin nhit: Stia déi bai:
I
|
[ Chon ] l Thodt l

Ban c6 thé diéu chinh héa don (truong hop khach 1iy thém hang hodc bét hang) va click

“Thanh toan”

Neéu so tién dat trude nhd hon so6 tién don hang, hé thong s€ yéu cau thanh todn so tién con
lai, nguoc lai hé thong hién thi giao dién phi€u chi, chi so tién chénh 1éch gitra héa don va so

tién dat trude dé tra lai cho khach.
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J XAC NHAN THANH TOAN - ]
_ P i

BAN CO MUON THANH TOAN KHONG?

Dat trudc: 500.000

Tién hda dadn 705.000

| TONG TIEN: 205.000
Khach dua:

Tra lai: 0

@ Tignmat ) Quetthé ) Chuy&n khoan

- Ban chon "Biéng bill va in" d& x&c nhan thanh toan, in héa ddn va

déng bill. Boéng bill va in =

- Ban chon "Béng bill khéng in" d& x&c nhan thanh todn, KHONG in
hoa ddn va dang bill ¢t kiém gigy).

Béng bill khéng in (5

- Ban chon "Hiy ba" d& thodt khi cia sé.
[ Khach hang nd Hiybo

Sau d6 ban thuc hién in hoa don cho khach va két thuc giao dich.

2.4 Khéach mua n¢

Thao tac twong tu nhu khach mua hang va thanh toan truc tiép. Chi khac sau khi nhap xong
thong tin, ban click chon “Khach hang ng” nhu sau:

[ XAC NHAN THANH TOAN - ) |

- -
BAN CO MUON THANH TOAN KHONG?

Pat trudc: 500.000

Tién héa daon 705.000

| TONG TIEN: 205.000
Khach dua: 0

Tra lai: 0

@ Tignmat ) Quetthé ) Chuy&n khoan

- Ban chon "Biéng bill va in" d& x@c nhan thanh todn, in héa ddn va

déng bill. Béng bill va in =

- Ban chon "Béng bill khéng in" d& x&c nhan thanh todn, KHONG in
haa ddn va dang bill §igt kigm qidy).

Biéng bill khéng in &

- Ban chon "Hiry bé" d& thgat khéi ciia s8.
Khach hang ng Hiyba ¥
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2.5 Khach tra lai hang
Tur giao dién “Hda don ban hang, ban click vao tab “Khach trd hang”

Hoa don ban hang ‘ Khach dat hang |

% Tétca

----- 2 Hang gia dung

Lt MY PHAM

Ma hang Tén hang Gid bén VT
1 ||GDOD0D01 Dung cu cét hoa qua thanh sgi dai 160.000 | Ca
Kem ty l6ng cho da nhay cam

3 | MPOODDZ Kem duing tréng cdp tic 350.000 |Hép
4 | MPOODO3 Silia dufing da chéing nhan 424 000 | Tuyp

@ H

Nggy  20/06/2015 [+ | S5HE 1500003
K. hang

M3 dit

hang

Khowudt | (B KHO BAN HANG B

Luiu tam Difngidi  Xut bén hing

Ghi cha

KHACH LAY HE\NG_] KHACH TRA HANG
| Mahang

Tén mat hang 5 Luid

Il!‘ | I.:II ; E I l
™

Giao dién tra lai xuét hién, ban bAm “Chon mat hang tra lai”:

b

< = H
Mgy 20/06/2015 |~]| S&HE 1500003
K. hang
Ma dat
hang Khoxust (B KHO BAN HANG E3
— Di&n gidi ¥uat ban hang
M3 lai R :
H LAY HAMNG | KHACH TRA HANG |
on mat hang tra
< ¥oa M&t hang BVT M3 hang
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Sau d6 ban nhap s6 don hang c6 mat hang khach muon tra
EETTTN = = ==

5@ haa ddn:
g_!‘ Tat ca Tén mat hang VT 58 ludng Bdn gia Giam gid %
- Hang fia dung Dung cu cét hoa .. | Céi 10|  160.000 |

Kem tdy I5ng cho... | Tuyp 1 195.000

I T }
| | 168 2 |
Il |s6don Click |
hang hién thi }

3. Chon mét hang
khach tra lai

4_B&m chon dé
hoan thanh

Sau d6 thuc hién “Thanh toan” dé tra lai tién cho khach.

2.6 Nhap hang vao kho

Ban click vao menu “Kho hang/Nhap hang vao kho”
1 HE THONG  HOATBONG | KHO HANG | QUY  CONG NO
El 2 Hoéa don (E, Quan Ij ban

Haa dan ban hang | Khach dat

Danh muc kho hang

Danh muc nha cung cé|

Khohang: | (B KHO BAN HA (B Nhap hang vao kho

¥udt khac
...... & THca )
______ % Hang gia dung Chuyeén kho
------ W MY PHAM Kiém ké kho

@ & @ &y b =

Tinh lai gia vdn

f  Tén kho Ctrl=Shift=T
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Bam “Thém moi” dé tao phiéu nhap kho:

Quan Iy nhap kho

Phiéu nhap

Loc (F3): |

== Thém mdi (Insert)|”

54 phigu MNody

Mha cung

Chinh sira (F4

cap

Giao dién “Phiéu nhap kho” hi¢n ra, ban nhap cac thon

g tin can thiét vao phiéu nhap kho

: |

[ PHIEU NHAP KHO - THEM MG - - -—
E{‘,:' PhiSu nhap kho (Cirt+S: LuudMai, Ctrl=L: Luiu, CtN: Méi, Cut+P: In, ESC: Thoat)
[] Phim t3t = | 4= Trudc [FL0) sau (F11) |[ 9 Tae méi Sao chép Xéa
Er—
Naay 20/06/2015 [+ | SEphifu  PN15/D0001 onacena
Nhacungedp | Thanh Ngoc [<] Tién hang 40.080.000
Kho nhép 3 KHO BAN HANG [+] Nhan vign hap [+] Tilé giam gid 0 0
Dikn gisi Nhap mus héng Tilé thus 0 0
Ghi chd . .
Phivan chuyén 0
I 3in m3 g ain ma Il i A
[ \Lnuvam.-avgd.H§Lmﬁmmm.H 1] Xt in excel ] Téing cong 40,080 000
Tim (F3): S&ligng: 1 Bangia: |150.000 Thém Tién thanh toan 0
M héng Tén hang VT Gid nhap 7 X6a dang (F8) | (| Nhap tirexcel | & xudt excel
1 GD000O1 Dung ey cit hoa qué than... |CA 70.000 S 58§ . . . . =
Ténmét hang VT e Do gid Gidm gia % Thénh tign M3 hing Ghi chd
2 |MPDODOT | Kemtdy lang cho danhay .. | Tujp 20.000 2
. 1 816 o | Tu
3 MPODDO2 Kem duBing tréing cdp 13 Hap 100,000 Kem t&y 16ng cho da nhay c... | Tuyp 1m 80.000 ] 8.080.000 | MP0O0O1
o 2 | Kem duing tréng c3p ti Ho 100 100.000 i 10.000.000 | MPDO002
Siia duing da chdng nhan | Tujp 100 150,000 0 15.000,000 | MPDOO03
¥4 [Dungeucithoa quathinh. Ca | o0 [ETTTY [ 7.000.000 | GDO0OO1
L3
[Bluw || wosws || wwstos || s |

4
=

Bam “Luu va In” hodc “Luu va Xem in” d¢ in phi€u nhap kho:

AUGUST STARS
Dia chi: Bing Ngac-Tor Ligrm-Ha NG

wWabbdd

i

iy,

%
",
Fhewn

Bign thoai: 04 3993 8333 - Email: august_stars@gmail.com

PHIEU NHAP KHO

Mgay 20 thang 06 nam 2015 Si phigu:
PN15/00001
Wha cung cdp:  Thanh Ngoc
Bia chi: lam ha Mhan vign:
Bign thoai: ML in: Administrator
Mhap vao kho: KHO BAN HANG In lic: 20/06/2015 03:15 PM
STT | M3 hang Mat hang YT | 58 luigng Bbon gia Thanh tién
1 MPOOOOL  |Kem t3y IGng cho da nhay cam Tuyp 101 50,000 8,080,000
2 MPOODOZ  |Kem duting trang cip tic HEp 100 100.000 10,000,000
3 MPOOD03 | Sifa duting da chdng nhan Tuyp 100 150,000 15,000,000
4 GDO0001  (Dung cu cit hoa qua thanh sdidai Cai 100 70.000 7.000.000
Gh ! Tién hang: 40.080.000
Chigt khau 0% u}
Thug: 0% u]
TONG TIEN: 40.080.000
{Bng chif: Ban mutt Bidy, khing Bram tam muti ngan ding chan dbng chan)
Nhan vién giao hang Thi kho K& toan
(¢, ho t8n) (¢, ho t8n) (K, ho t8n)
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3 Quan ly kho hang

3.1 Chuyén kho
Ban MENU “Kho hang/Chuyén kho”
" = -~ . . 1 = -
HE THOMG  HOATBOMNG | KHO HANG | QUY  CONG NG

E &/Héa don (&) Quan ljban fE°  Danh muc kho hang

bi6a don bin hang | imach ast & Danhmucnha cung cip

}ho hing | @ Mhap hang vao kho
. —— [&| wdtknac
Ngay To: 0106

@ Chuyén kho
Bén: 30706 F8  kidm ké kho

Kho nhap l:_li?? Tinh lai gia vdn
Mhan vién nhap 4w Tonkho Ctrl=+Shift=T

Cua s6 “Quan 1y chuyén kho™ xuat hién

Dudn Iy nhap kho | Quan Iy chuyén kho A

Chuﬁn kho |

Loc (F3k | =f= Thém mdi {Insert) [~ Chinh sira (F4) < ¥
I 54 phigu MNody Dién gidi Kho w3

Ban bdm vao “Thém mai” dé tao phiéu chuyén kho
Phi€u chuyén cho xuat hién, ban nhap thong tin chuyén tir kho nao dén kho nao, nhap cac
thong tin mat hang s€ chuyén:

(@) PHIEU CHUYEN KHO - THEM MO S S . - . B - | E

@ Phigu chuyén kho {Ctrt+S: LuiuMdi, Cir=L Luiu, Cirb+N: M, Cirt+P: In, ESC: Thodt)
i [A] Phim tit - | 4= Truge (F10) = Sau(F11) |[“|Tao méi | Sao chép # Xéa J

Nasy 20/06/2015 [+ | SEphisu  PCK15/00001 [

Ko xudl (D KHO BAN HANG Nhén vignxudt | Pham Huona Giana [~ | Tign hang 56.450.000

Kno nhzp (B KHO TONG Nhinvinrohsp | & HoinaVanHsi [~ | Tilégiamgia 0 0

Dién gidi Chuy&n kho néi b3 T8 thus 0 0

Ghichii e .

Phivan chuyén 0
T 3 SShigng: 1 Tong cong 56.450.000
W& hang Tén hang BVT Gid bén i % X6a déng (F8) |[X]| Nhip tirexcel | £ Xudt excel

1 |GDODDOT | Dung cu cét hos qué than... |C4i 160.000 Tén mét hing M3 hang BVT 56 ligng Ban gid Gidm gid % Thanh tign Ghi chu

2 |MPDDDOT Kem tdy ling cho da nhay ... |Tujp 195.000 1 | Dungcu cét hoa ... GDODDD1 Ccai 50 160.000 ] 8.000.000
L] Kem dufing tréng cip téc. 5y 2 | Kemtdy léng cho... | MPODDD1 Tuyp 50 195.000 [1] 9.750.000

4 |MPODDO3 | Sl dung dachéng nhan | Tuyp 424.000 3 | Kem duBng tréng... | MPODDO2 Hép 50 350.000 0 17.500.000

» 4 |Siia duing da ch... | MPDOOD3 Tujp 424.000 Q 21.200.000

/

< T v

[Bluw | [ wwams || wwstos || mhos |

- P m T —— T
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Bam “Luu va In” hodc “Luu va xem in” d€ In phi€u chuyén kho:

\‘Lt i
= AUGUST STARS
3 Bia chi: DAng Ngac-Tir Liém-Ha Nai

"Hhan Dién thozi: 04 2992 2332 - Email: august_stars@gmail.com
b g J

PHIEU CHUYEN KHO

Mgay 20 thang 06 nam 2015 S phigu: PCK15/00001
Tir kho: KHO BAN HANG Pén kho: KHO T8NG
Mhan vign chuyén:  Pham Huohg Giang Mh&n vien nhan: Hoang %“an Hai
Difr gidi Chuyéh kho ndi bd Mh&n vien in: Administrator
In lc: 20/05/2015 03:29 PM
STT | M3 hang Mat hang BYT | Sd lugng Gia ban Thanh tién
1 GDOOD01 | Dung cuy cat hoa qua thanh sgi dai Cai 50 160,000 2.000.000
2 MPOOOOL  |Kem t3y long cho da nhay cam Tuip 50 195,000 9.750.000
3 MPOOOOZ | Kerm dufing trang cdp toc Hiip 50 350,000 17,500,000
4 MPODOO3 | S0a duBing da ching nhan Tuip 30 424,000 21.200.000
&hf e TONG CONG 56.450.000
(Bang chid: NSm munt sl trigu, B tram ndm mutt ngan ding chan dng charn)

Whan vién giao hang Nhan vigén chuyén Nhan vién nhan
(¥, ho ) (¥, ho t&n) (¥, ho t&n)

3.2 Kiém ké kho
Ban luya chon Menu “Kho hang/Kiém ké kho”
HETHONG HOATBOMG  KHOHANG | QUY CONGNC 1

: = Héa don @ Quan Ijban 7> Danh muckho hang

L] u ar
Hoa don ban hang | Knhach gat =% Danhmucnhacung cap

Kho hang @ Mhap hang vao khao
. ———— Xudt khac
Naay Ti: 2108 .
e Chuyen kho
Bén:  2008E0 kidm ké kho
kha nhap @  Tinhlai gia vén
Kho xust %  Téinkho Ctri+Shift=T
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Ctra s0 “Quan ly kiém k& xuat hién.
HETHONG HOATBONG KHOHANG QUY  CONG NG

NMHAN U  QUANTRI  BAO

EI & 1Héa don E), Quan Iy ban hang | 25| Théng ké doanh thu |l Théng ké mat hang ban ) Chi
Quan Iy kiém ké l .
Kho hang 20 | Phi€u kiém ké l

Mady BT EI - Loc (F3): | .-I-. Thém mai [Insert) f’?[

Bén:  20/06/2015 [ = | | | Sé phisy Naay

Ban bam “Thém ma&i” dé tao phiéu kiém ké:
Ban chon kho hang s€ kiém.

Néu sir dung may khong day dé truc tiép kiém ké ban click chon “Kiém truc tiép bing may
khong day”

(i PHIEU KIEM KE ~THEM MG S S o
E Phi&u kiém ké&

i [7] Phim tét ~ | 4= Trudc (FL0) = Sau(F11) |[ ¥ Tae méi - Sao chép
i

Chon kho can kiém ké

Naay 20/06/2015 || Séphigu  PKK15/00001 Kho hang | (B KHO BAN HANG [~]
Dingdi  Kémks Ghi chul
Tim F3): Sslgngthicts: 1 ém tnic i8p béng méy khéng dy
M3 hang Tén hang BvT i Nhap tir may ki€m kho < X6a dong (F8) | (& ] Nhdp tirexcel | & Xudt e
Dung cu cét hoa qua than... Tén hing M3 hang Satlli?'ng hé 58 IL.idrlg
2 |MPO0D01 | Kemtdy18ng che danhay ... | Tujp ona e

3 |MPODD02  |Kem dingtréng cdptée | Hp Kiém trc tiep bang may
4 | MPDOOO3 Slia duding da chéng nhdn | Tuyp

™

Ban thém mat hang vao phiéu va dién so lugng dém dugc vao cot “So lugng Thuc t&”
[ PHIEUKIEMKE - THEMMAI W O T e =

. - e = e ™
E Phiu kigm k& {Cirl+S: LuuMi, Ct+L: Luiu, Cird+N: MGi, Cirl+P: In, ESC: Thodt)
i [A] Phim tit - | 4= Truge (F10) = Sau(F11) |[ “|Tao méi | Sao chép # Xéa J
Naay 20/06/2015 [~ | SEphifu  PKKI5/00001 Khohang |(B KHO BAN HANG Nhan vién E
Diéngii 68 ke Ghi chi
Tim (F2): S5higngthuctg: |1 [ Them | ] Kiémtnic i bing méy khéng déy
M3 hang Tén hang BVT Mhép tir may kiém kho K X6a dong (F8) | Nhap tir excel ﬁ Xudt excel
1 |GDO0DO1 Dung cu cét hoa qué than... |Cai Tén ha M ha S8 Iuidng hé 58 higng thiic Tén ddn vi Bigu chinh Bigu chinh
- . L rg g théng 8 tinh nhap xudt
2 MPOO0O1 Kem tdy I6ng cho da nhay ... | Tuyp
3 |MPODDO2 | Kem dubngtrdng cdptsc | Hép 1 Dung cycét hoa ... |GDODOOT 140 140 |Cai 0 0
[QEO MPDDD03 | il duing da chéing nhin % 2 | Kemtfyldng cho.. | MPDDOOT 143 150 | Tujp 1 [i]
3 | Kem dung tréng... |MP00DO2 149 149 |Hap 0 0
» 4 | siia duBng da ch... | MPODDO3 150 Tujp 0 1
i [t ] st | i ][ 3o |
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Sau khi kiém ké xong, hé thong s& diéu chinh s luong ting hodc giam hang hoa trong kho
theo sO lugng phicu kiém ké thuc té:

i Nhap tir mdy kiém kho % X6a déng (F8) | [z | Mhap tir excel | g Xudt excel
. s s 54 luidng hé 54 ligng thuic Tén don vi Bigu chinh Bigu chinh
JelEs SEHET théng i tinh rhap i
1 Dung cu ct hoa ... | GDODOO 140 140 | Cai 1] ]
2 | Kemtéyléng cho... | MPOODO1 149 150 | Tuyp | 1 0
3 |Kem dudngtrang... | MPOODDOZ 149 145 | Hgp 0 0
b 4 | Siadubng da ch... MPOODO3 150 [T T ol | 1|
Sau khi nhdp xong, ban click “Luu & In ” hodc “Luu&Xem in” dé in phicu.
= AUGUST STARS
3 Bia chi: Dang Ngac-Tir Lism-Ha Nai
s, Bign thoai: 04 3993 8333 - Email: august_stars@gmail.com
Mgay 20 thang 06 nam 20135 Sd phiéu: PKK15/00001
Kho hang: KHO BAN HANG Mguidti in: Administrator
MNhan vign: In loc: 20/06/2015 03:45 PM
Dign qiai:
s oy ps S lugng | S0 lugng sy pa
51T Ma h Mat h PvYT : : Chénh léch
4 hang < hang hé thing | thuc ta enniee
1 GDO0001 | Dung cu c&t hoa qua thanh sai dai Cai 140 140 n]
2 MPOODO1 | Kem &y I8ng cho da nhay cam Tuyp 149 150
3 MPOOOOZ  |Kern duing tring cap t8c Hap 149 149 0
4 MPOOOD3 | Sifa duBing da chdng nhan Tuyp 150 149 -1
TONG CONG 588 588 ]
3.3 Ton kho
Pé xem ton kho ban click “T6n kho™ trén thanh cong cu hodc vao menu “Kho hang/T6n kho”
HETHONG HOATBONG | KHOHANG | QUY CONGNG NHANSU QUANTRI BAOCAD  IRC GIUP
&I Héa dan &L Quan j ban 2> Danh muckho hang "héng ké mit hang ban [ Chi tiét hoat déng - Téng hap KQKD | «. Tén kho |_) Ghi chi
1l -Ei- Danh muc nha cung cap 4
@ Mhap hang vao kho
[%] xudt khac
@ Chuyén kho
Kiém ké kho
-’\rj- Tinh lai gia vdn
|_.'_. Tén kho Ctrl=Shift=T |
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anmmo 7

Knohng: (B KHO BAN HANG [+] [ 2 Refresh | Tim (F3) /] Chihidin thi mét hing c6 f8n kho <> 0 ) et el
@ Taca M hing Wit hing BT Gidbin Hang ¢ Gid vén Gidtri ban Gid b vén Ton Ton 6 thigu
|+ Hang gia dung 7 Dung cu ¢t hoa quathanh .. |CAi
i MY PHAM 2 |MPODON!  |Kemtdylong cho danhay cam | Tujp 185,000 75025 29.250,000 1253732 150
3 [MPO000Z  |Kemdubngtngciptc | Hep 350.000 97500 52.150.000 14527500 149
4 |MPDD003  |Siiadubngdachdngrhan | Tujp 424000 155 000 £3.176.000 23,095,000 149
< m | +
TONG 1.129.000 400025  166.976.000 59.026 232 588
58 phigu Ngay Dién gidi 5§ ludng nhap 58 lugng xudt avT Gidm gid % Bdn gid Thanh tién Tén
[ Tonpau 31122014 [
2 [PCK15/00001 | 20/08/2015 | Chuyén kho ndi bg 0 50|Cai o 180.000 £000.000 50
3 [PN15/00001 20/06/2015 | Nnép mua hing 100 0lca o| 70000 7.000.000 150
4 (1500001 20/06/2015 | Xt bén hang [ 10|cai o| 160,000 1.600.000 140
5 (1500002 20/06/2015 | Xust bén hang 0 1 cs o| 160000 160000 139
5 (1500003 20/06/2015 | Xt bén hang 1 olca o| 160,000 -160.000 140
7 [PKK1S/00001 | 20/06/2015 0 0ca 0 0 0 140

Phia bén trai ban c6 thé loc xem theo nhom.

Bén trén cho phép ban loc xem theo kho va tim kiém theo ma hang/tén hang.

Phia dudi khi ban chon vao mdt dong, ban s€ xem dugc chi tiét cac 1an nhap-xuat dé ra duoc
s6 ton kho.

4 Quan ly cong n¢

4.1 Chitiét cong no va doéi chiéu cong no
Pé xem cong no cua khach hang/nha cung cap, ban md trong ing menu “Cong ng | Cong ng
khach hang” va “Céng ng | Cong no nha cung cip”.

Hé thong quy dinh “Céng no khach hang” 1a khoan tién ma ddi tac (& day 1a khach hang/nha
cung cap...) ng cong ty. Vi du: khach mua hang no, tra lai hang cho nha cung cap nhung nha
cung cap chua thanh toan...

Ténkho | €6ng no khich hing X

i | Loc dif liéu (F3) 2 Refresh Zw Hiénthitdt i | ) Thanhtoan |(=hInténg hap no TGNG: 205.000
Loc difiéu £ Tén khach hang M& khach ia chi Bién thoai Email W& 55 thug Cén ng

® Taca B Céngty TNHH Hudn... KHOO001 Ha Ngi

S8 phigu Ngay Téng cng Dign gisi Tign thanh toan

705.000 | Xudt bédn hang

Cira s6 Tab phia trén cho phép ban xem tong hop céc khach hang dang no va no bao nhiéu.
Tab phia dudi cho phep xem chi tiét nhitng giao dich da phat sinh cua khach hang dang chon
& tab phia trén. Bam vao s6 phiéu, s& cho ban xem chi tiét giao dich cin xem.
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4.2 Thanh toan cong n¢

Pé thanh todn cong ng, tir clra s6 cong no phai thu (phai tra)c6 2 cach thanh toan.
1. Bam nat “Thanh toan” trén thanh cong cu
2. Nhay dup vao khach hang can thanh toan

fresh EIZ Hién thi tit (=3 In téng hop ng

_ ) Thanh toan

Tén khéch hang
Céng ty TNHH Hudn... | KHODDO1 Ha Nai

Bién thoai M3 s thug

Ban lua chon thanh toan hét hodc Thanh toan sb tién va nhdp sb tién mudn thanh toan vao
phicu thu (phiéu chi).

e
E’q"a Phi&u thu

Ngdy 20/06/2015 Sgphigu  PT15/00002

Phanlosi | @ Thucénand khach hing [~

Ly do thu Thu tign ban hang

Chiing tii géc Loai déi tudng

Tén dai tudng |C6ng tw TNHH Hudng Sen | [Hhéch hang -
Bia chi |Ha Nai

Nhanvisn

Khachhang  Cénaty TNHH Hudng Sen

O nons

hllﬁa.l'lgciiJ|
S5 tign: 205 000 "] Chuyn khoan
Ciahéng  TRU SO CHINH
|
Ghi chil
[Slwain | [ LuaXemin (Eluw || Losthost || hoat |

L A

Bam “Luu&In” hoic “Luu&Xem in” dé in phiéu:
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AUGUST STARS PHIEU THU MAu s& 01-TT
Bidng Mgac-Tr Ligm-Ha Moi Mgay 20 tharrg 8 rndm S015 (Bary Hiarty then Q8 58: 46/2006/,008TC
S&: PT15,00002 Ngdy 14/08/2006 coa b8 trutihg BTC)

Ho va t8n ngudi ndp tign: Cang ty THNHH Hudng Sen
Bia chi: Ha Mai

Ly do ndp: Thu tién ban hang

S8 tign: 203,000 YMD

Bang chif: Hal trdm fink ndm ngdr ofing chdr

Chig Y géc:
Giam dic K& todn truang Ngudi ndp tién Mguroi 1ap phigu Tha quy
KV. fo tany, dbng gau) ¥ Ao ) (kY. o @} ®V. fo t} K¥. o @}

{LiEn gt ra ngoai phai ddng dau)

5 Quan ly thu chi

5.1 Tao phiéu thu, chi

Dé tao phiéu thu/chi hang ngdy, ban vao menu “Quy | Tao phiéu thu” hoic “Quy | Tao phiéu
chi”

HOATBONG  KHO HANG | QUY | CONGNT  NHANSU  QUAN

(‘=_¢ Quan Ij ban hang | & Th "?E' Danh muc Iy do thu chi
1 Tao phiguthu  Ctri+Shift+T

Tao phigu chi  Ctri=5hift=C

Danh muc phigu thu

Danh muc phigu chi

@ 5 ) 27

Ton quy

Giao dién phiéu thu/Phiéu chi xuat hién:
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/ @ PHIEU CHI - THEM M Iﬁ
@ Phi&u chi
[#] Phim tat = | 4= Trudc (FL0] Sau (F11) |[ ¥ Tao méi Sao chép X6a
Noay 20/06/2015 EI 54 phigu PC15/00001
Phan loai ) Chi phi V&n phana pham E2
Ly do chi Chi ti&n mua nudc udng cho van phang
Chuing tf gic Loai dai tudng
Tén daitudng | TH thudn Mh& cung cap -
Hlia chi gan van cu xa, dd cay xang
Nhan vién
khach hang
Mha cung cdp | THthudn E
S&tign: 500.000 [ Chuygn khoan
Ciia héng TRU 54 CHINH |~
Ghi chd |
Sl | |3 L dXemin | (Bluw || woane || wstos || Thoat |

L&

Sau khi nhap phiéu thu/chi, BAm “Luu&In” hoic “Luu&Xem in” dé in phiéu:

AUGUST STARS PHIEU CHI Mau sG 02-TT
Bing Mgac-TU Ligm-Ha Mi Mgay 20 thang 8 nam 2015 {Bary hanfy theo Q8 58 482006060878
S8: PC15,/00001 Ngay 1408/2008 cila BF Trutihg 8TC)

Ho wa t8n ngudi nhan tign: TH thuan

Bia chi: gan »an ou 3, dd cay xang

Ly do chi: Chi tign rmua nudc ung cho van phong
5S4 tién: 500.000 YD

Brg chit NSm tr&m ngan ding chan

Chimg tr gdc:
Giam dic K& toan trudng nNgudi nhan Nguai 1ap phidu Tha qui
(kY. o ten, ding osb) Y, o te) Y, o te) ) ot (Y o ten)

{Lign glri ra ngoai phai ddng dau)
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5.2 Xem ton quy

Ban vao menu “Quy | Ton quy”

KHO HANG | QUY
b hang | Th
E-
B
H

CONG NT

MHAN SU  QUA

%} Danh muc Iy do thu chi
Tao phiéu thu
Tao phigu chi
Dianh muc phigu thu

Danh muc phigu chi

Ctrl+5hift+C

Ctrl+5hift+T

Ctra s0 ton quy xuat hién nhu sau:

TON QUY S5
-ﬁ Ton quy bao gom tat ca thu, chi. thanh todn tién mua hang. thu tién héa ddn. dat hang...
Td: 01/06/2015 [ = | Bén  30/06/2015 = | @ 2 Refresh
58 phiéu Maay Di&n gidi Thu Chi
b1 (000 0/06/20 3t ban hang 05.000 0
2 | PT15/00001 20/D6/2015 Bt tién tide =0 phiéu dat hang: DH15/00001 500.000
3 1500002 20/062015 ¥ugt ban hang H00.000
4 1500003 20/06/2015 Xuat ban hang -160.000 0
5 | PT15/00002 20/06/2015 Thu tign ban hang 205.000
6 | PC15/00001 20/06/2015 Chi ti&n mua nudc udng cho van phang 500000
Tén d&u Téng thu Téng chi Tén quy
0 2.840.000 500.000 2.340.000 e
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6 Quan ly nhan sy

6.1 Danh sach nhan vién
Ban vao menu “Nhan sy | Danh sach nhan vién”

QUi CONGNCD | NHANSU = GQUANTRI BAO C{

dng ké doanh thu Danh muc nhdn vién I

Dianh muc ca lam viéc

! 1

Tam (g Ioang
Tthudng phat

Chdm cong

TEOE ¢

Tinh Irang

D¢ tao ma1 nhan vién, ban click chon “Thém méi | Thém nhan vién”

Nhan vign BRI

pheép ban quan I¥ va chinh sda danh muc nhan vién

|

ém mai ~| 3K Xéa | #” Chinhsira | 2] | 'Q Thing rac
| Thém nhan vién IZ'
— 3 Thém thu muc

Thém thu muc con

—  Thém phan cach

Ctra s6 “Nhan vién” xuat hién, ban dién day du thong tin cia nhan vién, bam “Luu&Thoat™:
ﬂ NHAMN VIEN - THEM MG

: [@] Phim tit ~ | ¢= Trudc [F10) sau [F11) |[ | Tao méi
|

Ténnhan vien  Nguyin Td Anh Aoh: A [~]
Bia chi Thu Ngan
Bién thoai
Cach tinh hidng

@ Ludngtheo ca Liidng ca 70.000

({Cach tinh: Ludhg = Tong ca lam viéc x Ludhg ca)
(") Ludng théng theo ca Ludngthang D

{Cach tinh: Ludng = Tong ca l3m viéc x Ludhg thang /56 ngay thang)
(") Ludng théng theo ngay

Nghi thd 7 Nghi chii nhat

{Csch tinh: Ludng = Téng ngdy iBm vide x Ludng thang # 58 ngay thang)

Ghi chi

|Bluw || wusvs || wusthoa || Thoa |
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6.2 Danh muc calam viéc

Ban vao menu “Nhan su | Danh muc ca lam vi¢c”
CONG NO | NHAN S | QUANTRI  BAO CA

foanh thu | & Danh muc nhan vién i

h Dianh muc ca lam vié

N . == I
khéng co lich | — Tam ung luang
—————— {II Tthudng phat
Mhan vién % Ch&m céng

Il = Tinh lugng

D¢ tao moi ca lam viéc, ban click chon “Thém méi | Thém ca lam viéc”

Ca lam vigc EE <

% Cho phép ban quan Ij va chinh stia danh muc ca lam viéc
: o Thém mai - | @& Kb Chinhsra | &2 |'QThL’mg rac

Thém ca lam viéc IZ'
=3 Thém tha muc

Thém thu muc con

— Thém phan cach

b

Cura s0 “Ca lam viéc” xuat hién, ban dién té€n ca lam viéc , bam “Luu&Thoat™:

) CALAMVIEC - THEM MG > S|
|\(}u Ca lam viée
: [2] Phimtat ~ | 4= Truc (F10) = Sau (F11) || “ITao mdi !l
Tén ca lam viée  Ca sang Ah: @ E
Ti1é ludng 100 %
Ghi chi
|ELu'u || Luius & Mdi HLu'u&thuE'ltH Thodt |
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6.3 Tam rng lwong
Ban vao menu “Nhan sy | Tam ing luong”

CONG NC | NHAN SU | QUAN TRI Bao cAl
oanh thu | ﬂ. Danh muc nhdn vién

Danh muc ca lam viéc

h Tam (ng luong

{1 Tthudng phat
[ji-, Chdm cong
- Tinh lrang

Bam tao mdi d€ 1am phiéu chi tam tng

T _/_/_ |~ B8 _/ s [~

Chinh sia Xba

50 phigu MNaoay Moudi nhan Satign

va phiéu chi tam tng xuét hién:

‘@ PHIEU CHI - THEM MdI ﬁ
@ Phi&u chi
[A] Phim tét = | ¢= Trudc (F10) Sau (F11) |[ 9 Tao mai Sao chép Xéa
Nady 20/06/2015 | = | S&phigu PC15/00002
Phan loai 5 Tam tina ludna E|
Ly do chi Tam tng lidng théng 062015
Chuing tdi géc Loai d&i tudng
Tén déi tudng | NauyEn T Anh MNhan vién
Bia chi
Nhan vign £ NauwvEn To Ank B2
Khach hang
MNha cung cip
S8 tign: 1.000.000
Ciia hing B2
Ghi chi
|=en || Lusxenn | |Bluw || wosws || wusthos || Twoa |

Ban lya chon nhan vién, nhép s tién cling nhu 1y do chi tién (Chi tam tng lwong) va click
Bam “Luu&lIn” hodc “Luu&Xem in” d€ in phi€u chi tam ting luong.

Tam tmg luong gidng nhu phiéu chi thong thuong nhung sir dung thong tin dé giam trir
luong cudi thang.
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6.4 Cham céng
Pé thuce hién chirc ning ndy, trude hét ban
Ban vao menu “Nhén su | Cham cong”

- . = _ 1 " . . .
COMG NC | MHAM S | QUANTRI  BAD CAD  TRO GIUP
hanh thu | ﬂ Danh muc nhan vién iét hoat déng

2y Danh muc ca lam viéc

Thém 52 |Z=]  Tam ang luong

{1 Tthudng phat

Chdm cong || Naay

= |

5 Tinh Iuang K. h3
[ wid dat 1

Cira s6 “Cham cong” xuét hién

Ban tao m&i bang luong bang cach click nat “Thém”

Ban dién thong tin tén bang luong va ngay tinh, click “Luu &thoat”
HETHOMG HOATEONG KHOHANG QUY  CONGND MNHAMSU QUANTRI BAOCAD TRO G

E £1Héa don () Quan Ij ban hang |25 Théng ké doanh thu [T Théng ké mat hang ban [ ) Chi tiét hoat dén

Cham cdng |
i'j_'Thém |’."SI:I'E F ‘ hng o6 lich . EE—
Bang ludng
\ | BANG LUGNG - THEM M| [

. 5= Bang|
1. Tao bang cham cdng | Bang ling

i [A] Phim tat = | 4= Trudc (FLO) - Sau (F11) | !

S8 phigu  Théng 6/2015
Thang E] Nam 2015

Ghi chi

2_Diénthang cintao [

|ELu'u || Luiu & Mdi HLu'u&thnE‘ltH Thodt |

_
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Ctra s0 bang cham cong xuat hi¢n nhu sau:

Cham cong l
o Thém | st XK xéa [ wengeoten | | [Meiem | | [ Naicophés | | Nohikiing phéo
Kk king . 1 2 3 4 5 6 7 8
b1 Nnan vign G2 12 713 T4 15 T6 T7 CN T2 1
Ca sang
Hoang¥anHa
Ca Chiu
. Ca =ang
Nguyen TdaAnh
Ca Chitu
i Ca sang
Pham Hddng Giang
Ca Chitu

Ban cham cong theo tirng ca lam viéc theo ngay tuong tmg bang cach chon 6 can cham cong
va bam vao cac nut chdm cong trén thanh céng cu, vi du nhu hinh sau:

I Kngcsich I.mam Wigricspne | | [ ngrikhingpéo | [ caprhat
3 4
T

— = 5 ) i 12013 14015 16 17 18 19 20 N B2 B AU B 7B B
an vien 3 6 2 Bamvao dé T6 T7 CN T2 T3 T4 T5 T6 T7 CN T2 T3 T4 T9/T6 T7 CN T2 T

Casén cham céng di 1am
Hoang¥anHa : g ! ! * !
CaChigu —
. Caséng L 3. Cép nhatvao
NguyEn TitAnh . — 1. Chondcan hé thong
= _ chdmcong
Casang
Pham Hudng Giang
[T 1T

6.5 Tinh lwong

Sau khi nhap thong tin chdm cong, ban chon menu “Nhan sy | Tinh luong™:
CONG NG | NHANSU | QUANTRI  BAOD CAQ

banh thu | 41 Danh muc nhan vién id

3 Danh muc ca lam viéc

L , == i
T Tam ung luong
————— {1 Tthudng phat

MNhan vign % Chdm cong

Tinh lorong

Hé thong s& 13y thong tin chAm cong, luong co ban, ting ca, tam ung...va dién vao bang
lurong, ban co6 thé diéu chinh tién thudng, phat, tam ng...

Chua y: Khi thém/stra/thay doi bat ky chi tiéu ndo trong bang lurong ban nhé phai bAm “Cap
nhat” dé luu nhirng cap nhat dé vao hé thong.

| rnongosicn | [[Mleiam | | Bllnghicspnep | [ [ naniknongphep | | 2 Refreshiuong || § cluong | | Fcap st
Nran vién e AR 2B 8B AB T BB N ygesbin Tonghing  Thudng Phat Taming  Thicrhin
) Casang
HoangVanHa 70.000  3.360.000 0 0 o| 2360,
Ca Chigu
. Ca sang
Nguy&n TiAnh 70000 3.640.000 0 0 1.000.000 2.640.
Ca Chiu
Ca séng
Pham Hudng Giang 60.000  3.120.000 0 0 o| 3120
Ca Chitu
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6.6 Cach ghi thwéng/phat vao bang lwong
bé ghi tién thuong/phat cho nhan vién, ban lam nhu sau:

Céch 1: Vao menu “Nhan sy/Thuong phat”
CONG NG | NHANSU | QUANTRI  BAD CAD

oanh thu |g] 41 Danh muc nhin vién it h

3y Danh muc ca lam viéc

[E=|  Tam (ng lwong
I_f_'r Tthudng phat
[(5  chém céng
& Tinh luong

Sau d6 bAm “Thém moi”, dién thong tin vao bang “Thudng phat”

I
Thudng phat | _é
Loc [F3): of= Thém méi [Insert) | " Chinh sira (F4) 7% X6a [Del) | (=] Thém excel | & Xudt excel LB In | = Téng [ Ptich
[ 546 phigu Maay Mhan vién Thuidng Phat Ly do thudng phat Ghi
[ THUSNG PHAT - THEM MG [
n Thudng phat
i [7] Phimtat ~ | 4= Trudc (F10) = Sau (F11) |[ ¥ Tao méi !
Ngay 21/06/2015 | | S&phiéu TP15/00001
Nhan vign £ Pham Hudng Giang E2
Thudng 500.000 Phat ]
Ly do Doanh s& E
Ghi chi ,
[Emu ] l Luius & M ] [ —— ] [ — ]
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Céch 2: Truc tiép vao bang luong, nhay dup vao 6 tuong {ing v6i cot Thudng/phat:

Dau tién nhay dup vao 6 thudng/phat

Tiép theo bam “Thém”

Sau d6 dién thong tin, s6 tién thudng/phat cho nhan vién
Bim “Luu &thoat” & cira s6 “Thudng phat”

Bam “Thoat” & cira s6 “Danh sach thuong”

Bam “Cap nhat” & hoan thanh

|| Nhan vién: Pham Hudng Giang |do ca i =]

Thang 6/2015
== 2 Bém thém ~ : o
Khéng cé lich R —— 1 2 Refresh lidng S Chilidng [ Caprhat
Nhn vign : ITéng lidng Thiisng Phat Tam ting Thiic nhén
55 phigu Ngay Thiidng Phat Ly do
Hoang¥sn Hai 3.360.000 0 0 0 3.360.

Mguyé&n TidAnh

8 2

Pham Hddng Giang

1. Nhédy dip

3. Bién théng tin,
50 tien thwrdng/
phat
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Thanh toan lwong ttr bang lwong
- PAu tién bam vao nat “Chi luong”

- Cura s0 “Chi luong xuat hién”, ban nhay dup vao t€n nhan vién can chi tién luong
- Ctra s0 “Phicu chi” xuat hi¢n, ban dién thém thong tin can thi€t rui in phiéu chi
bang cach bam “Luu&lIn” hodc “Luu&Xem in”.

- Bam “Thoat” & ctra sO “Phiéu chi”
- Bam “ Thoat ¢ cua s6 “Chi luong”
2. Nhay dip vao tén

p 9 1. B&m "Chi lvong”
E chi i Nhanvién can chi lwong ng
Ghi chii (1] Bdo cio |@ Thoat | Mé nhanh|
Tao phiéu chi lvgng cho "H w" g Van Hai' _
s X
r Py N - -
| Refresh lidng Chi kidng nhét
BRI | Hoang van 1 3.360.000 i S Bice
2 ldng cd bdan  Téng hidng Thudng Phat Tam ding Thuc nhan
3 || Pham Hudng Giang
70.000|  3.360.000 0 0 0 3.350.1]]1
@] PHIEU CHI - THEM MO —— |
70.000|  3.640.000 0 0 1.000.000 2_340_1111
Phi&u chi
|| 60.000|  3.120.000 500.000 0 0 3.620.000
MNady 21/06/2015 [ | SGphiu  PC15/00003

CHI LUGNG

E Chi ti& chi ludng thang 6 nam 2015

| i Xem phiéu chi lugng cho 'Hodng Van Hai'

Phanloai & Thenhtodnlidng (=]

Ljdochi  Critn kidngthang & nam 2015

Chting tif gic Loai déi tuidng

Tén déitudng | Hoang Van Hai | Nnan vien -
Bia chi | |

Mnanvign | & Hoara Van Hai (]

- Knachhang | [-]

Nh3 cung 3 | -]

Sot@n: fm s

Ciahang | TRUSOCHINH (=]

Ghicha
ErrErrEn Thodt

3. Dién day di théng
tin cén thiét vao
phiéu chi

Nhan vign

R Hozng van Hai

2 |Noguyin T Anh
3 | Pham Hudng Giang

Tién luidng
3.360.000
2.640.000
3.620.000

B3 nhin S8 phigu chi
3.360.000 PC15/00003
0
0
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7 Cac chwre nang qu

7.1 Théng ké doanh thu

an tri

Dé xem nhanh chong hoat dong kinh doanh ctia ban, ban vao menu “Hoat dong | Thong ké

doanh thu”
[-TH6a dan &, Quan If ban hang | #5 Thang k& doanh thu [ Thang ké m3t hang ban i Chitiét hoat déng - Tang hop KQKD | % Tenkho | b Ghichid ||| Bao cao | (g3 Thoat | [51Mé& nhanh
5ng Ké doanh thu | = X
i 20/06/2015 [+ | én 21/06/2015 [~ | ® Cilahang TRUSOCHINK  [+] [ 2 Refresh 5 | [ & inbao cio
| S8 phigu Nady Gi thanh todn Khéch hang Tign hang Tién gidm gia Béitra Téng cng Thanl| | & hang Tén mét hang OVT  Ponga CK%  Tha
20/0672015 | 1222 1795000 0 0 1.795.000 Mmin| Dung cu c& hoa. . |Céi 160,000 0
20/06/2015  |14:32 Céing ty TNHH Hu 705.000 0 0 705.000 | Admini] 2 | MPOODOT Kem t&y lng ch... | Tujp 195.000 0
20062015 1450 o 0 0 160.000 -160.000 | Admini 4
}
7 /
_L n r
DNG | 2.500.000 0 160.000 Z.MD.le < m | r

Ban c6 thé lya chon xem theo ngay, theo doi dugc doanh s6 ban hang, sO luong mat hang ban
va thong ké lugng tien mat trong khoang thoi gian da dinh.

7.2 Xem bao céo

H¢ théng ¢ san mot sd cac bao cao thuan tién cho ban theo ddi hoat dong kinh doanh cua

minh.

Ban click vao nut “Béo c4o” trén thanh cong cy, va lya chon tham s6 mudn xem, click “Hién
thi”.

i &= Héa don Quan Iy ban hang | [5¢] Théng ké deanh thu || Théng k& mat hang ban [ Chi tiét hoat déng ~* Tang hop KQKD | * Tonkho | ) Ghi chﬁBéo cao |'@-Thoét |
Béocio |

Tatca |Th|.rf:rng ding | Tim kigém

| . Thiét ké madu <52 Ty chon tham sé bao cio | : Xem dif liéu thé

/

-7 BAD CAO QUY -
[ BAO CAO DANH MUC
) BAO CAOD BAN HANG
) BAO CAD BAT HANG
£1-2) BAD CAD KHO HANG
..[[7) BAD CAD KIEM KE
(£ BAO CAD XUAT KHAC
.[C) BAO CAD NHAP HANG

m

.52 BAO CAD CONG NG
[ BAO CAD QUAN TRI -

..[#] DANH SACH PHIEU THU THEO NGAY

- DANH SACH PHIEU THU THEO LY DO THU CHI
- DANH SACH PHIEU CHI THEO NGAY

DANH SACH PHIEU CHI THEO LY DO THU CHI
- TONG HOP THU CHI THEQ NGAY

- TONG HOP THU CHI THEQ LY DO

----- [ BAD CAD TON QUY

Tham sé bao cdo
DANH SACH PHIEU THU THEQ NGAY

Naay Ta:  01/06/2015 [+ ] ¥

BEn:  30/06/2015 [ = |
Ly do thu chi B
Ciia hing B

Cac budc xem bio cio %
1. Chon bao cdo trén thu muc bao cdo bén trai

2, Bién cac tham sd bao cao vao bén muc “Tham 548 bdo ca
3. Click "Hign thi" d€ xem bao cdo

4, Ban c6 thé nhay ddp vao bao cao trén thu muc d€ xem b
BE stra mau bao tao hodc cic dinh dang trén bao cdo, ban

MEu ban mudn cé mau bao co riéng cda ban, hiy lién hé
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7.3 Thiét l1ap tuy chon hé théng
Pl}ﬁn mém Shop V7.0 c6 rat nhiéu tiy chon, dé mé hop thoai tily chon ban vao “Quén trj |
Céau hinh toan h¢ thong”.

Aovmon e IR e

% Thing tin < hinh to3n b he thing
|
{z} Théngtin chung Tenctraty  AUGUST STARS
Mau hda dan (Tén ciing ty 5 hih thi chidh bido o)
May in
- Bia chi: Biing Ngac-Ti Liém-Ha N&i .
< 55 phisu I g MOz ; Logo: o
ligy Bén hang {:&
Bl Tich difm S dignthoai: | IEEEENERR)
ﬂ Kha hang Email: august_stars@gmail.com
5 Mt hang L&i cam dn ¥in cam dn Quy khach/ Thank you!
1= Canh bdo
Fan
ol Quan tr . .
Miuhéaddn |7 M3uin bill 80mm E3

Lua chon mau khi in

Hign thi tidic khi in

Ghi dii ligu | Thodt |
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8 Quan tri hé théng

8.1 Sao lwu dir liéu

Ban don gian chi can copy file dir liéu ra USB dé sao luu. ) ) )

bé biet duong dan co s¢ dir licu hién tai, ban click “H¢ thong | Bang xuat khoi h¢ thong”,
chon “Yes”

[ £3

™

@ Ban cd mudn thodt khai bé thing khdng?
L - 4

4

Ctra s6 dang nhap xuat hi€n, ban click “Co s¢ dir li¢u”

x.s Dang nhap ﬂh|

QUAN LY CUA HANG BAN LE

o Ngudi dimg: [T

o
Ghi nhd mét khiu

Cd sd diliéu; |DU_LIEU_SHOP_V3.0 Tu déng d3ng nhap

| Bangrhzp | | Hoybo |

I ,

Tén file va duong dan s& hién thi trong danh sach.
DU_LIEU_SHOP_V3.0 DAWORKING Shop v3
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8.2 Phuc hoi di liéu

Dé phuc hdi dit liéu, ban copy file tir USB vao thu muc, vi du 6 D:\DULIEU_BACKUP.FDB

Ban dang xuat khdéi phan mém

QUAN LY CUA HANG BAN LE

M3t khau:-
Ghi nhé mé&t khau

I Cd sd diliéu; |DU_LIEU_SHOP_V3.0 Tu déng dang nhip

Bléng nhap

| Hiybs |

e Bang nhap Iﬁ

- -

Bam vao “Co sé dir liéu”, Ctra s6 hién ra chon “Mg¢ file”

= Di ligu chudng trinh

Tao dif lieu ma&i hodc ma dir liéu da co

' Tao dii liéu trng (khi ban muén tao dii liéu d& s dung cho riéng
@ Md lai dii ligu demo hodc dii lidu d& md (nhay dip dé chon)

Mafile | #Psim K Xoa

Tén CSDL Ewiting dan
DEMO C:\Program Files ThuanViet Software'Shop'w 3. hDatabase
DU_LIEU_SHOP_V3.0 DAWORKING Shop v3

Khéng hign thi [En sau

Phin quyén Admin &€ chay duoc trén Win? va od ti€ng Viét o diu

Chon
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Bam “Chon”

~ | Thém méi/sia thng tin kit ndi cd s dd lidu

ﬁ:a s6 chon file hién thi, ban chon t6i file vira copy sang 6 D sau do click “Chép nhan”.

n

~ | Thém méi/sia thng tin kit ndi cd s dd lidu

[ coon |
SvsoeA . ians
SYSDBA -

C:sDU_LIEU_SHOP_W3.0
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Nhay dup vao dong méi hién 16n dé két ndi chuong trinh véi co s& dir liéu backup.
(- e R e ——.. N
| 4 Dii ligu chudng trinh e

Tao dif liéu mdi hoac ma dir liéu da cé

' Tao diiliéu trang (khi ban mudn tao dii liéu dé sii dung cho riéng ban)

@ MG lai dii ligu demo ho3c dii liéu d& md (nhay dip dé chon) (HMmafle  HPsua KXoa
Tén CSDL Eiding dan
DEMO C:MProgram Files*ThuanViet Software*Shop'w3.0"Database

DU LIEY SHOP V30

DAWORKING . Shop v3
DU_LIEU_SHOP_ V3.0 )

O

Khéng hign thi [En sau

Phin guyén Admin d& chay dugc trén Win? va gd tigng Viét co ddu [ Chon ] | Hiny ba |

8.3 Xoéadir liéu

Chure nang nay chi sir dung trong trudng hop ban dau, sir dung thu.

Sau thoi gian st dung thir, ban mudn x6a cac giao dich nhap thir, chi giir lai danh muc mat
hang, khach hang...

Ban vao menu “Quan tri | X6a dir li¢u”
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[ xOA DO LEU =

XOA DU LIEU

/S Xoa dil liéu trude ngay:  21/06/2015 E| Tatca
Q Sao luu trude khi xoa

Dii liéu tang giam digm

Dii liéu bao gia

Danh sach ddn hang
I Danh sach phiéu nhap kho
Danh sach phiéu xudt kho
Danh sach phiéu chuy&n kho
Danh sach phiéu kigm ké
D liéu dat hang
D ligu luu vét
D ligu luu tam
Danh sach phiéu thu
Danh sach phiéu chi
Dii ligu thudng phat
Dii liéu bang ludng
Dii liéu don hang huy

Mat khau: ‘ T ‘ ‘ i ‘

L A

Ban tick chon cac muc can x6a, nhap mat khau (li€n h¢ nha cung cap) va bam “Thuc hién”.

8.4 Tao m¢éi ngwei dung
Ban c6 thé tao ngudi ding cho nhan vién cac phong ban.
D¢ tao nguoi dung, ban click chon menu “Quén tri | Nguoi dung va phan quyén”

MHAM SU | QUANTRI | BAO CAD  TRO GIUP
I Théng ké m Thurvién anh...

Dir liéu ban dau 2

] %%, Xoa diflidu

Cong cu nha phat trién
Cai thém...
MNoudi dang va phan guyén

Cau hinh toan hé thing

% [
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Cira s6 hién ra, bén tay trai 1a nhom ngudi ding, bén tay phai 1a danh sach ngudi dung trong
nhom.

e e -
- -
% Quian ly tai khoan ngudi s dung va phan quyén
J Quyen sirdung | QuyEn xem bdo cdo
----- @ Titca ! Loc U0 khéa tét & 2 Cho phép tét ca
----- |/ Banhang
_____ | Béo cdo Chiiic n@ng Khéa Xem Thém Sia Xéa Tét ca =
----- || Chiic ning Bdo cao I
----- |} Ca sé diiligu - — N = L
L:l Chna nd Bao gia =l N |
..... || Darhmuc C4u hinh toan hé théing
L | | Héthdng Cham céng
----- | Kho hang . . = = = = > >
i * Thém tai khoan {/9 Sia 34 Xéa J lllll :j Nhan sd Chi tiét hoat déng ngay
| Tiikhesn | |_:| Qunén tri Cho phép sao chép dii liéu
""" L GQuy Chuygn kho
Céng nd khéch hang
Céng nd nha cung cdp
Danh muc ca [am viéc
Danh muc cla hdng
Danh muc dgt khuy&n mai
Danh muc khach hang
Chd § Tai khoan hé thing Admin kihdng duidc hign i frong danh sscf

Pé tao mGi nhom ngudi dung ban click vao niit ddu “+” phia bén tay trai, nhap tén nhém va
click “Ghi dir liéu”

Nh O Seging L u}

—
Tén nhém ngudiding  Nhan vién ban hang Arh:
(Ghi chi:

| Ghidiiéu || Thoa
L = - A
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D¢ tao madi nguoi dung ban chon nhéom va click “Thém tai khoan”

[ TAI KHOAN NGUGI DONG - THEM MG eS|
Tai khoan ngudi diing
: [A] Phimtat ~ | 4= Trude (F10) = Sau (F11) |[ ¥ Tao méi !
Nhan vign & Hoana Van Hai E2RN
Ho va tén Hodng Wan Hai
Mt khau
Tai khoan HaiHV
Email |
Nhém ngudi ding L Nhan vién ban hang B3
Cuia hang truy cip Ciia hang Ty cap
TRU S& CHINH
|EI__L.|‘L.| | | Luius & Mgi | | Liuathat | | Thodt |

W, =

Ban chon nhan vién (néu chua c6 thi chon “Danh muc nhan vién” va thém madi nhan vién),
nhap tai khoan dang nhap hé thong va click “Luu&thoat”.
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8.5 Phan quyén ngwoi dung
Hé thng phin quyén theo nhém ngudi dung. O cira s6 ngudi dung va phin quyén ban click
chon “Nhém nguoi dung” va mo tab “Quyén st dung”

% Quan ly tai khoan noudi si dung va phan quy&n
: o= Thém nhém # sia XK Xoa Quyen sirdung | Quyén xem bao cao
' T | e @  Loc 50 Khéa tét & 2 Cho phép tét ca
----- |) Bénhang
_____ ) Béo cdo Chilic ndng Khéz Xem Thém S0z Xda Tétca |~
----- 1) Chiiic ndng -]
| il o dlie Béo gié B oo o o |5
LS BT | N : Danh muc Cu hinh todn hé théng O
1 i AN ¥ B L) Hg théing Cham céing 0 [ ] 0 [
I | o Them taiknoin 4P sia K x6a | :j m‘;: ::g Chi tiék hoat déng ngay O o o O O
Takhosn | | Quanti Cho phép saa chép dil igu O
VT v o b Quf Chuyén kho O @ @ O O
o Céng ng khach hang il
Céng nd nha cung cdp ]|
Danh muc ca lam viée ] [ [ 0 [
Danh muc cla hang [ [ O [ [
Danh muc ddt khuy&n mai 0 [ (] ] ]
Danh muc khich hing O O @ o O 1
Chd - Tai kihodin hé thdng Admin kfxdng duvc fén iy frong danh sscf Thodt

Ban Iya chon cac quyén cho nhoém nguoi dung dang chon.

Hé thong hd trg ca phan quyén sir dung va xem bao cao chi tiét t6i timng chirc nang

Tuy theo yéu cau quan 1y, ban ¢ thé phan quyén cho nhin vién cic quyén st dung va xem
bao céo can thiét.
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CHUC BAN THANH CONG
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